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1. OBIIME NMOJIOXKEHUSA

1.1. Tlonoxxenune o HopMaTuBHOM JokanbHOM akTe B 'OCYJIAPCTBEHHOM BIO/PKETHOM
[MTPOPECCHUOHAJIBHOM OBPA30OBATEJIbHOM YUPEXIEHNUN «EHAKMEBCKMIA
METAJUTYPTUYECKWIM TEXHUKYM)» (nanee — ITonoskeHue) yCTaHABINBACT SAMHbIC TPEOOBAHUS K
HOPMAaTHUBHBIM JIOKAJIbHBIM aKTaM, UX MOJIrOTOBKE, 0(OPMIICHHIO, IPUHITUIO, YTBEP)KIACHHIO, BCTYTIICHHUIO
B cuily, BHeceHuto wu3mMeHennii u otmeHe B [OCYIAPCTBEHHOM  BIO/PKETHOM
[MTPOPECCHUOHAJIBHOM OBPA30OBATEJIbHOM YUPEXIAEHNUN «EHAKHMEBCKMIA
METAJUTYPTUYECKUM TEXHUKYM» (nanee — TexHukym).

1.2. Hacrosmee IlonoxeHue SBISIETCS HOPMATHBHBIM JIOKAJbHBIM aKTOM TeXHUKyMa |
00513aTeNIbHO K UCIIOJIHEHUIO BCEMU YUYaCTHUKAaMU 00pa30BaTeIbHbIX OTHOIICHUH.

1.3. TlomoxeHne MOArOTOBICHO Ha OCHOBaHMU 3akoHa «OO0 oOpasoBanuu B Poccuiickoit
Oenepaunn», Tpynosoro kojekca PO (nanee — TK PD), I'paxxganckoro Kogekca PO (ganee — 'K PD),
VYcraBa TeXHUKyMa.

1.4. JlokanbHBI HOPMATUBHBIM aKT TEXHUKyMa (Jlajee — JIOKAJbHBIA aKT) — 3TO0 HOPMATHBHBIN
[IpaBOBOM JJOKYMEHT, COJIEPKalllil HOPMBI, PETyJIUpYIOIINE 00pa3oBaTeIbHbIE OTHOIIEHUS B TeXHUKyMe
B IIpeleNnax CBOEH KOMIIETEHLIMM B COOTBETCTBUU C 3aKOHOAaTenbcTBOM Poccuiickoii denepauuu, B
MOPSIAKE, YCTAHOBIEHHOM Y CTaBOM TeXHHKyMa.

1.5. JlokanpHble akThl TexHHMKyMa JEHCTBYIOT TOJBKO B IMpeAenaXx JaHHOro TexHuKyma W He
MOTYT PEryJIMpOBaTh OTHOLLIEHUS BHE €TO0.

1.6. JlokanpHble aKThl W3JAIOTCS 1O OCHOBHBIM BOMPOCAM OPTaHHU3AIMM M OCYIIECTBICHUS
00pa3oBaTeNbHON EATENFHOCTH TeXHUKyMa, B TOM YHCIIE TI0 BOIIPOCAM, PErJIAMEHTHUPYIOUIMM IpaBuiIa
npreMa 00y4aroluxcs, PeKUM 3aHITUN 00ydaromuxcs, GOopMbl, MEPUOTUIHOCTh U MOPSATOK TEKYIIETO
KOHTPOJISl YCTIEBAEMOCTH U MPOMEKYTOYHOM aTTeCTAI[H 00yYaroInXCs, MOPSI0K U OCHOBAHHMSI IIEpEBO/Ia,
OTYMCIICHUS U BOCCTAHOBJIEHUS 00YUaIOIIUXCsl, MOPAI0K 0(hOPMIIEHUSI BOSHUKHOBEHHSI, TPUOCTAHOBIICHHS
U MpEeKpalleHns OTHOIIEHUH MeXay TeXHuKyMoM M 00ydaromuMucs, U (WIn) poauTeNsMU (3aKOHHBIMU
MIPEJCTaBUTENISIMU) HECOBEPIIEHHOJIETHUX OOYYaIOIIMXCsl, a TaKkKe MO BONpocaM (YHKIMOHUPOBAHUA,
0€30MacCHOCTH, TEXHUYECKOro OOCIYKHMBAaHUS, MAaTEPHAIbHOTO O00ECNedeHHUs, TPYJOBBIX OTHOIICHUH,
(uHAHCOBON AMCIUIUIUHBI U JIEONPON3BOACTBA B TeXHUKYMe.

1.7. JlokanbpHbIE aKThl, COOTBETCTBYIOLINE BCEM TpeOOBaHUSAM 3aKoHOaTesbeTBa PD, sBisitoTcs
00s13aTeNIbHBIMU K MCTIOJIHEHUIO BCEMU YYaCTHUKaMHU 00pa30BaTeIbHBIX OTHOIICHUH.

1.8. JlokanmpHble akThl TeXHHUKyMa yTpauMBalOT CHIY (TIOJIHOCTHIO WIIM B OTIEIBHOW YacTH) B
CJIEIYIOIIUX CIIyYasix:

- BCTYIUIEHHE B CHJIy aKTa, IPU3HAIOLIETO IaHHBIM JJOKAJIBbHBIN aKT yTPAaTUBLINM CUITY;

- BCTYIUIEHHE B CHJYy JIOKQJBbHOIO aKTa OOJbIIeH FOPUAMYECKOW CHJIBI, HOPMBI KOTOPOTO
MIPOTUBOPEYAT MOJIOKEHHUSIM TAaHHOTO JIOKAJIBHOT'O aKTa;

- IPU3HAHUE CYJIOM WJIM UHBIM YIIOJTHOMOYEHHBIM OPTaHOM IrOCYJapCTBEHHOM BJIACTH JIOKAJIIBHOTO
akTa TexHuKyMa IIPOTHBOPEYAIMM JIEHCTBYIOIIEMY 3aKOHOIATEIbCTRY.

1.9. JlokanbHblii akT TeXHUKyMa, YTPATUBIINN CHITY, HE TIOJIIEKUT UCTIOTHEHHIO.

2. IIEJIA U 3AIAUH

2.1. llemsmu u 3aga4amMu HacTOAIIEro I1010KeHUS SIBISIOTCS:

- CO3JJaHUE€ €IMHOM M COTJIACOBAHHOM CUCTEMBI JOKAJIbHBIX aKTOB TE€XHUKYyMa;

- obecrieyeHre MPUHITUIA 3aKOHHOCTH B HOPMOTBOPUYECKOM NIEeATENHHOCTH TeXHUKyMa;

- COBEPIIIEHCTBOBAHME TPOIIecca MOATOTOBKU, O)OPMIICHUS, TPUHATHS U PeATU3aIliN JIOKATbHBIX
aKTOB;

- TMpeNoTBpallleHUe IyOJUpPOBAHHUS PETYJIMPOBAHUS OOIIECTBEHHBIX UM 00pa30BaTeIbHBIX
oTHOIIEHUH B TeXHUKyMe.

3. BUbI JIOKAJIBHBIX AKTOB

3.1. B cooTBeTcTBUHM C YCTaBOM AEATENBHOCTh TEXHUKyMa PErIaMEHTHPYETCS CIEAYIOLUIMMU



BUJAMU JIOKQJIBHBIX AaKTOB: TIIOJIO)KEHUS, IIOCTAHOBJICHUS, PELICHUs, IPUKa3bl, PaCHOPSHKEHUs,
WHCTPYKIIMH, TOJDKHOCTHBIE MHCTPYKIIMH, TpaBuiia. [IpencTaBieHHbIN TepeueHb BUOB JOKAJIbHBIX aKTOB
HE SIBJIICTCS UCUEPIIBIBAIOLINM.

3.2. JlokanbHble akThl TeXHUKYMa MOTYT OBITh KJIacCU()UITUPOBAHBIL:

a) Ha rPyNIbl B COOTBETCTBUU ¢ KoMIleTeHuuell TexHukyma:

- JJOKaJIbHBIE aKThl OPTaHU3aLMOHHO-PACTIOPAIUTEIHHOTO XapaKTepa;

- JJOKaJIbHbIE aKThl, PETVIAMEHTHUPYIOLIE BOIPOCHI OpPraHU3aLUU 00pa30BaTeIbHOIO IPOLIECCa;

- JIOKaJbHbIE aKThl, PErJaMEHTUPYIOIIME OTHOLICHHA paboTojmaTenss ¢ paOOTHUKAMH U
OpraHu3alMI0 y4eOHO-METOANYECKON pabOThI;

- JIOKaJbHBIC AKThI, PErJAMEHTUPYIOIIUE JAEATENLHOCTh KOJUIETHAJIbHBIX OPTraHOB YIPaBJICHUS
Texnukyma;

- JIOKaJbHBIE AaKThl, PErJIaMEHTHPYIOIIWE aJIMUHUCTPATUBHYI0 M (PUHAHCOBO-XO3SICTBEHHYIO
NesITeIbHOCTb;

- JJOKaJIbHBIE aKThI, 00ECTICYMBAIOIINE BEICHHIE JEIONPON3BOICTBA.

0) 10 KpUTEPHUSIM:

- TI0 CTETICH! 3HAYUMOCTH: 00s3aTeIIbHBIE U HEOOs3aTeIbHbIC;

- 110 cdepe AeHCTBUS: 0OLIEro XxapakTepa 1 CIEeHaIbHOI0 XapaKkTepa;

- 10 Kpyry JHI: paclupocTpaHsromuecs Ha BceX paboTHUKOB TexHukyma © He
pacrpocTpaHsIoIuecs Ha BceX paboTHUKOB TexHUKyMa;

- 10 crI0CcO0y MPUHSATHS: IPUHUMAaEeMbIe pYKOBOAUTENEM TeXHUKyMa €TUHOIMYHO U IPHHUMAEMbIe
C y4€TOM MHEHHUS IPEJCTaBUTEIILHOTO OpraHa Y4aCTHUKOB 00pa30BaTeIbHbIX OTHOLICHUH;

- TI0 CPOKY JICHCTBHUS: TOCTOSIHHOTO JICHCTBUS 1 OECCPOUHBIE C ONPEICIIEHHBIM CPOKOM JCHCTBUS;

- [I0 CPOKY XPaHEHHUsI: TIOCTOSIHHOTO XpaHeHUsl, 75 JIeT u ApyTHe.

4. MIOPAJOK NOATI'OTOBKH JIOKAJIBHBIX AKTOB

B TexHHKyMe yCTaHaBIMBAETCS CIACAYIOINN MOPAJOK MOATOTOBKH JIOKAIBHBIX aKTOB:

4.1. HVHUUMaTopoM MOATOTOBKH JIOKATBHBIX aKTOB MOT'YT OBITh:

- YUPEIUTED;

- OpraHbl yIpaBlIeHUs] 00pa30BaHUEM;

- anMuHHcTpauus TexHukymMa B JHLe €€ pPyKOBOIWTENS, 3aMECTUTENEH pPYKOBOIUTEI,
PYKOBOAMTENEH CTPYKTYPHBIX MOIPa3ACICHUM;

- KOJUIETHAJIbHBIE OpraHsl ynpasieHus TexHukyma,

- YYaCTHUKH 00pa30BaTEIbHBIX OTHOLICHHH.

OcHoBaHMEM M1 TNOATOTOBKM JIOKAJIBHOTO aKTa MOTYT TAaKXe SBIATbCS W3MEHEHHS B
3akoHozAarenscTBe PO (BHECeHUE U3MEHEHH, N3/TaHUE HOBBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB).

4.2. TIpoeKT JOKaJbHOTO aKTa TOTOBUTCS OTAEIbHBIM PAOOTHUKOM WM TPYMIIOH paOOTHUKOB O
MOPYYEHUIO pYKOBoOAMTENS TeXxHHKyMa, a TakKe KOJUIETHAJbHBIM OpPraHoM yIpaBieHHUs TexHHKyMa,
KOTOPBIH BBICTYIIHJI C COOTBETCTBYIOIIEH NHULIMATUBOM.

4.3. TloarotoBka JOKAJBFHOTO aKTa BKJIIOYAeT B ceOs W3y4YCHHE 3aKOHONATENBHBIX M HWHBIX
HOPMAaTUBHBIX aKTOB, JIOK&JbHBIX aKTOB TexXHUMKyMa, PErIaMEHTHPYIOIIHUX T€ BOMPOCHI, KOTOPHIE
MIpeioiaraeTcs OTpa3uTh B MPOEKTE HOBOTO aKTa, U HA 3TOM OCHOBE BHIOOP €ro BUIA, COAECpXKaHUS U
MIpeJICTaBICHHUE €ro B MMCbMEHHOM (hopme.

4.4. TloarotoBka HambOoiee BaXKHBIX JIOKAIbHBIX AaKTOB (TPOEKTOB pelIeHUuN coOpaHuii,
II€ZICOBETOB, OPraHOB CaMOYIIPaBJIECHMsSI, NPUKA30B, IMOJOXKEHUH, NMPaBUI) IOJDKHA OCHOBBIBATHCS Ha
pe3ynbTaTtax aHajiu3a OCHOBHBIX CTOPOH JeATelIbHOCTH TexXHuKyma, TEHICHLIMH €ero pa3BUTHS H
CHOKMBLIEHCS CUTYalluH.

4.5. Tlo Bompocam mpueMa Ha paboTy, MEPEBOJIOB, YBOJbHECHHH, MPEIOCTABICHUS OTITYCKOB,
MOOUIPEHNI WM NPUBJIEYEHUS COTPYAHUKOB K AUCUMILIMHAPHON WJIM MaTe€pHaJbHOM OTBETCTBEHHOCTHU
M3Jar0TCs MpuKasbl, B cOOTBETCTBUU ¢ TK PD.

4.6. TIpoeKT JOKaIbHOTO aKTa MOJUICKHUT O0s3aTeIbHON MPaBOBOM AKCHEPTH3EC U MPOBEPKE Ha
JUTEPATypHYI0 TPAMOTHOCTb, KOTOPbIE MPOBOJATCS TEXHHUKYMOM CaMOCTOSITENIbHO JHOO € ydacTHEM
IIPUBJICYEHHBIX CHENUAINCTOB. JIOKAIbHBIA aKT, HE MPOLIEALINI IPABOBYIO 3KCIEPTU3Y, HE MOAJIEKUT



PacCMOTPEHUIO U IPUHATHIO.

4.7. TIpoeKT JIOKaJIbHOTO aKTa MOKET OBbITh Ipe/ICTaBlIeH Ha 00cyxneHue. GopMbl IPeCTaBICHUS
1151 00CYKIEHUS MOTYT OBITh CIEAYIOLIMMU: pa3MellleHIe POEKTa JOKaIbHOI0 aKkTa Ha caiite TexHukyma,
HaIpaBJICHUE IIPOEKTa 3aWHTEPECOBAHHBIM JIMIAM, IPOBEAECHHUE COOTBETCTBYIOIIEIO COOpaHus C
KOJIJIEKTUBHBIM 00CYKJICHHEM IPOEKTA JOKAJIbHOIO aKTa U T. 1.

4.8. Tlpu HEOOXOAMMOCTH JIOKATHHBIN aKT MPOXOAMT MPOLEAYPY COTIACOBAHUS.

5. NMOPAJOK IIPUHATUA U YTBEPKIEHUS JIOKAJIBHOI'O AKTA

5.1. JlokaJbHBIH aKT, MPOIIEAIINNA TPABOBYIO U JIMTEPATYPHYIO IKCIIEPTU3Y, & TAKKE MPOLIEAYPY
COrJIaCOBaHUs, IMOMJICKUT HPHUHATHIO U YTBEPXKICHUIO JUPEKTOpOoM TexXHHKymMa B COOTBETCTBHM C
YcraBom.

5.2. JlokanbHble akThl TeXHHKyMa MOTYT MPUHUMATHCA JUPEKTOPOM, KOJJIETHAIbHBIMU
opraHamu ynpasieHus: OOmmuM coOpaHueM TPYJOBOTO KOJUIEKTHBA, [leqarornyeckuM COBETOM,
HaJICJICHHBIMH MOJHOMOYHUSAMH T10 MPUHATHIO JIOKAJIbHBIX aKTOB B COOTBETCTBUHU C Y CTaBOM TeXHUKyMa -
10 MpeAMETaM UX BEJICHUS U KOMIIETEHLIUU.

5.3. Ilpu npuHATUU JIOKaJIbHBIX AKTOB, 3aTParvBaIOIIUX IpaBa OOYYaAIOUIUXCS, YYUTHIBAETCS
MHEHUE CTYJEHUECKOI0 COBETA, POAUTEILCKOTO KOMUTETA, IPECTABUTEIbHBIX OPIraHOB 00YYarOIIHUXCS.

5.4. Ilpu npuHATUM JOKAJIBHBIX HOPMATHUBHBIX AaKTOB, 3aTParvBalIIUX IpaBa pPaOOTHUKOB
TexHuKyMa, yIUTHIBACTCSI MHEHUE MTEPBUYHON MPO(COIO3HOM OpraHn3aIiH.

5.5. He moanexar mpuMeHEHHIO JIOKaJIbHBIE aKThl, YXY/IIAIOIINE MOJ0KEHHE PAOOTHUKOB 1O
CPaBHEHHIO C TPYJOBBIM 3aKOHOJATEIbCTBOM, KOJUIEKTUBHBIM JOIOBOPOM, COIJIAILIEHUSIMH, a TaKkKe
JIOKaJIbHbIE aKThl, MPUHATHIE C HAPYLIEHWEM NOpsAJIKAa y4eTa MHEHHUs IPEACTaBUTEIBHOTO OpraHa
pabOTHUKOB.

5.6. [lpomeammuii mporenypy NpUHATHS JTOKATBHBIN aKT yTBEPKAACTCSA AUPEKTOPOM TeXHHUKyMa.
[Ipouenypa yTBepxaeHus opopmiisercss mpukazom aupektopa TexHukyma.

5.7. JlokanbHBI aKT BCTyHmaeT B CHJIy C MOMEHTa PETHUCTpAllMU TPHKa3a, yTBEPKAAIOIIETO
JIOKQJIbHBIN aKT.

5.8. Tlocne yTBep)KIeHHs JIOKAIbHOTO aKTa MPOBOJAMUTCA NpOLEeaypa O3HAKOMJIEHHS C HHUM
YYaCTHUKOB 0Opa30BaTENbHbIX OTHOILIEHUIH, Ha KOTOPBIX PACIPOCTPAHSIOTCS IIOJOKEHUS JIaHHOTO
JIOKaJIbHOTO aKTa. O3HAKOMIIEHHE C JIOKAJIbHBIM aKTOM O(OpMIIsieTCss B BUJE POCIUCH O3HAKOMIISIEMBIX
JUI] C YKa3aHUEM JaThl O3HAKOMJIEHHUS JMOO HAa CaMOM JIOKaJbHOM aKTe, JUOO Ha OTJENbHOM JIMCTE
O3HAKOMJICHUS, IPUJIaraeMbIM K HEMY, JTM00 B OTJEILHOM XKypHaJe.

6. OP®OPMJUIEHHUE JTJOKAJIBHOI'O AKTA

6.1. OdopmieHue JIOKaIbHOTO aKTa BBINOJHAETCS B cOOTBEeTCTBUM ¢ TpeboBanusmu ['OCT P
7.0.97-2016. HarmonaneHsnii cranaapt Poccniickoit @eneparn. CucremMa cTaHAapTOB 1O HH(DOPMAITHH,
OubNIMOTeYHOMY U M3jAaTeslbckoMy jAeny. OpraHum3alMOHHO-paclopsAUTENbHAs — JOKYMEHTALHs.
TpeboBanwust k opopmiteHHo 1oKkyMeHTOB (yTB. [Iprka3zom Poccranmapra ot 08.12.2016 No2004-cT).

6.2. CTpykTypa JOKaJIbHOIO aKTa JI0JKHA 00eCeynBaTh JJOTHUECKOE Pa3BUTHE TEMbI IIPABOBOTO
peryJIUpOBaHMs, OTBEYAIOIICH IEJISIM M 3a7a4aM MPABOBOTO PETYIUPOBAHMS, a TAKXKE 00ECIICUHBAFOIIECH
JIOTHYECKOE PAa3BUTHE U MPABUILHOE TOHUMAHKE IAHHOTO JIOKAIBHOTO aKTa.

Ecmu peOyercst pa3bsicHEHHE TeNIell 1 MOTHBOB TIPUHSATHS JIOKAJBHOTO aKTa, TO B IPOEKTE JAeTCs
BCTYIIUTENIbHAs YacTh — peaMOya. [TooskeHuss HOpMaTUBHOTO XapakTepa B IpeamMOyIry He BKIIOYAIOTCS.

6.3. HopmartuBHble npeamucaHus OGOPMISIOTCS B BHJIE ITYHKTOB, KOTOPBIE HYMEpYIOTCS
apabckuMu TUppaMu C TOYKOM U 3aroJOBKOB HE UMEIOT. [IyHKTBI MOTYT HOAPA3AeIAThCS Ha OAMYHKTHI,
KOTOpbIE MOTYT UMETh OYKBEHHYIO MU [IU(PPOBYIO HYMEpAIHIO.

6.4. 3HauuTenpHble MO OOBEMY JIOKAJbHBIE AKTHI MOTYT JEJIUTBCS Ha TIJIABbl, KOTOpHIE
HYMEPYIOTCS apaOCKUMU ITU(DpaMu 1 UMEIOT 3ar0JIOBKH.

6.5. Eciu B NOKaJbHOM aKkTe TMPUBOASTCS TaONHIBI, rpaduKu, KapThl, CXEMBbI, TO OHH, KaK
MIPaBUIIO, TOJKHBI 0OPMIISTHCS B BUE MPUIOKEHHH, a COOTBETCTBYIOIIME MyHKTHI aKTa TOJKHBI UMETh
CCBUIKH Ha 3T TMPUIIOKEHHUSL.
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6.6. JlokanbHBIN aKT ¢ IPUIOKEHUIMH 10JIKEH UMETh CKBO3HYIO HyMEpALUIO CTPAHULI.

6.6. JlokanpHBI aKT W3NAraeTcs Ha roCyJapCTBEHHOM si3blke PD M IOMKEH COOTBETCTBOBATH
JIUTEPAaTypPHBIM HOPMaM.

6.7. B nokambpHBIX aKTaX JAIOTCS OMPEAEICHUS BBOJUMBIX I0PHINUYECKUX, TEXHUUECKUX U APYTHUX
CIELUAIbHBIX TEPMHUHOB, €CIIM OHM HE SABISAIOTCS OOINEU3BECTHBIMM M HEYyNOTpeOJIseMbIMH B
3akoHonarenscTBe Poccniickoit denepanuy U peruoHaIbHOM 3aKOHOIATENIBCTBE.

6.8. He pomyckaercsi mnepenuchlBaHue ¢ 3akoHOB. Ilpu HEoOXOIUMOCTH 3TO JAenaercs B
OTCBUIOYHOH (opme.

7. OCHOBHBIE TPEBOBAHMS K JIOKAJIBHBIM AKTAM

JlokanbHbIe aKThl TeXHUKyMa JJOJKHBI COOTBETCTBOBATH CJICAYIOUINM TPEOOBAHUSIM:

7.1. TlosnoxkeHue JOIKHO COAEPIKATh CIEAYIOIINE 00s13aTeNIbHbIe PEKBU3UTHL: 0003HAUCHHE BU1A
JIOKAJIbHOTO aKTa; €ro HaMMEHOBAaHWE, TPU(BI: MPUHSATO, YTBEPKAECHO, COTJIACOBAHO; PETUCTPAIIMOHHBIN
HOMEp, TEKCT, COOTBETCTBYIOIINN €r0 HAUMEHOBAHHUIO; OTMETKY O HAJIMYMH IPUIIOKEHHUS U COITIaCOBAHMUSL.

7.2. TlpaBuja IOKHBI COAEPIKAThH CIEAYIOUINE 00s3aTeIbHbIC PEKBU3HUTHI: 0003HAYCHUE BUIA
JIOKAJIbHOT'O aKTa; €ro HauMEeHOBaHMe, IPU(MbI MPUHATUSA U YTBEPXKICHUS; TEKCT, COOTBETCTBYIOLIHI ero
HAaMEHOBAHMIO; OTMETKY O HAJMYUU MPHIIOKEHHS, PETHCTPALIMOHHBIA HOMED.

7.3. WHCTpPYKIMHU JOJDKHBI COJAEpXkaTh CleAyloliue o0s3aTeibHble PEKBU3UTHI: 0003HAYCHME
BUJIa JIOKAJILHOTO aKTa; €r0 HANMEHOBAHKE; TPU(BI IPUHATHUS U YTBEPKICHUS; TEKCT, COOTBETCTBYIOIINI
€ro HAMMEHOBAHHIO; OTMETKY O HAJIMUUU MPUIOKEHHS]; pErUCTPALIMIOHHBINA HOMED.

7.4. Tlpuka3pl gupexTopa TexXHUKyMa JOJDKHBI COJIEpXKaTh CIENyloIue o0s3aTelbHbIC
PEKBU3UTHI: O0O3HAYEHUE BHJA JIOKAIBHOTO aKTa W €ro HaMMEHOBaHHE, MECTO W JaTy IPHUHATUS,
PETUCTPAIIOHHBI HOMEP, TEKCT, TOJHDKHOCTD, (PaMUIIHIO, MHULUAIBI ¥ TTOJIUCH AUpeKTopa TexHuKyma.
ITpukassl 1 pacriopsKeHUs BBIIOJIHAIOTCS Ha 6iaHke TexXHUuKyma.

7.5. IlpoTrokoJbl M aKThbl JOJDKHBI COJEp)KaTh CJEAyIoUIMe o0sf3aTelbHble PEKBU3UTHI:
0003HaYeHME BHUJIA JIOKAIBHOTO aKTa; MECTO U J1aTy NMPHUHATHUS, HOMEP; CIIUCOK MPUCYTCTBYIOLINX; TEKCT,
COJZIep KA TOBECTKY JHS, OMUCAHWE XOJa, MOPSAIKa M TPOIEAYPhl COBEPIIAEMBIX OMpPEICICHHBIX
(ropuaAMYECKH 3HAYMMBbIX) JeMCTBUIM MO0 OTCYTCTBHE ONPEAETICHHBIX (PAKTOB; NOJIKHOCTb, (GaMUIIHIO,
WHUIHAJIBI U TIOIHCH JHa (JIUI), COCTAaBUBIIMX WA MPUHUMABIINX YYaCTHE B COCTABICHUH IPOTOKOJIA
WM aKTa.

7.6. MeToauyeckne peKoMeHIalUM JTOJDKHBI COJIEPKaTh CIIEAYIONIe 00s3aTeIbHbIe PEKBU3UTHI:
o0O3HaueHHe BHUAA JIOKAJIBHOIO aKTa, MECTO M JaTy MpHUHATHUSA, €ro HAaUuMEHOBaHHE, TEKCT,
COOTBETCTBYIOIIMI €Tr0 HANMEHOBAHUIO U COJIEPIKAIINH yKa3aHHE Ha B, HANMEHOBAHUE U JIaTy IPUHSATHSI
MPaBUI WIM UHCTPYKLUUH, HOPMBI KOTOPBIX Pa3bACHAIOTCS, KOHKPETH3UPYIOTCS WM JIeTaTU3UPYIOTCS
METOAMUYECKUMH PEKOMEHJAIUSIMHU; JOJDKHOCTh, (aMIIUS, WHHIUAIBI JMHa (JUI), COCTaBUBIIUX
METOAMYECKUE PEKOMEHAALINY.

7.9. IlporpaMmMbl M WJAHBI JIOJDKHBI COJEpPXKATh CIEAYIONIHe O00s3aTeNbHbIE PEKBU3UTHI:
0003HaYeHHE BHU/A JIOKAIBHOTO aKTa; MECTO U JaTy HMPUHATHS, HAMMEHOBAaHHE U TEKCT JIOKAIBHOTO aKTa,
COOTBETCTBYIOIIIME €r0 HAUMEHOBAHUIO.

7.10. J10J5KHOCTHbIE€ MHCTPYKIMH

JlomkHOCTHAs MHCTPYKIUS pabOTHUKA JOJDKHA COJEp)KaTh CIEAYIOIIMe pasliesbl: o0lue
MOJIOKEHMSI, (PYHKIINH, TOJDKHOCTHBIE 0053aHHOCTH, 1IpaBa, OTBETCTBEHHOCTb, B3aUMO/ICHCTBHE.

[Tpu pa3paboTKe MODKHOCTHBIX MHCTPYKIUH PaOOTHUKOB PEKOMEHAYETCS PYKOBOICTBOBATHCS
ITpukazom Munzapasconpazputuss PO ot 26.08.2010 Ne761ln «O06 ytBepxknaenun Eaunoro
KBJIM(UKAIIMOHHOTO CIPaBOYHUKA JOHKHOCTEH PYKOBOJIUTENEH, CIELMAIMCTOB U CIY)KAlUX, pa3ael
«KBanu¢pukanmonHble XapakKTEPUCTHKU TOJDKHOCTEH pabOTHHUKOB 0Opa3oBaHus» (3aperucTpUpOBaHO B
Musrocte PO 06.10.2010 Nel8638), a Takike Mo3TariHO BBEACHHBIMU PO CTaHIapTAMH.

7.11. Tlpu mOATOTOBKE JIOKAJIBHBIX aKTOB, PETYJIMPYIOUIMX COLMAIBHO TPYIOBBIE OTHOLICHHS
(HammpuMep, KOJUIEKTHUBHBIM JIOTOBOp, MpaBWila BHYTPEHHErOo paclopsiika M JAp.) CcIeayer
PYKOBOJICTBOBATHCSI PEKOMEHIAIMSIMU O HUX.

7.12. Cpenu IOKaJbHBIX aKTOB TEXHUKyMa BBICIIYIO HOPHIAMYECKYI0 CHIYy HMEEeT YCTaB
Texaukyma. [ToaToMy npuHIMaeMBbIe JIOKAIbHbIE aKThl HE TOJIKHBI IPOTUBOPEUUTH €T0 Y CTaBy.



8. JTOKYMEHTAIMS

8.1. JlokaipHble aKThl IPOXOIAT MPOLEIYPY PETHCTPALUH B CIICHUATBHBIX KypHAIaX.

8.2. OOs3aTeNbHOM pErucTpallii IMOAJEKAT TOJIOKEHUS, TMPaBHJIa, HHCTPYKIUH, IPHUKa3bI
aupekropa TexHukyma.

8.3. Perucrtpauuio JIOKaJbHBIX  aKTOB  OCYIIECTBISIET  OTBETCTBCHHBIH 32  BEICHUC
JEJONPOM3BOICTBA COTIACHO MHCTPYKIIUH 110 EJIONPOU3BOACTBY B TeXHUKYME.

8.4. Peructpauusi MoJIOXKCHUH, TPaBWJI U MHCTPYKIUH OCYIIECTBISICTCS HE MO3JHEE JHS HX
yTBepKICHUs AUpeKTopoM TexHHKyMa, MPUKa30B JUpeKTopa TeXHUKyMa - He MM03/IHee THS UX H3JaHusL.

9. MOPAJAOK BHECEHUS U3MEHEHMUS U JIONOJHEHUIA
B JIOKAJIBHBIE AKTbI

9.1. B peiicTBymOIIME JIOKAJIbHBIC aKThl TEXHHKyMa MOTYT OBITh BHECEHBI HM3MCHCHHS U
JIOTIOTHEHUS.

9.2. Tlopsamox BHECCHUS N3MEHEHUH U JIONIOJTHEHHH B JIOKAThHBIC aKThl TeXHUKyMa ONPEACIIIETCS
B CaMHUX JIOKQJIbHBIX aKTax. B OCTajbHBIX cCllydasX WU3MEHEHHUS U JOINOJHEHHUS OCYIIECTBIAIOTCS B
CHEAYIOLIEM MOPSJIKE:

9.2.1. BHeceHne W3MEHEHUM M JAONOJIHEHUN OCYIIECTBIISIETCS B MOPSAKE, YCTAaHOBJICHHOM B
JIOKQJIbHOM HOPMAaTHUBHOM aKT€, HA OCHOBaHWH KOTOPOI'0 BHOCSATCSI U3MEHEHHS.

9.2.2. VI3MeHeHHUs U JOTOJHEHUS B JOKAIBHBIC aKThI: ITOJIOKEHUS, IPUHATHIC O0€3 COTTIACOBAHUS C
KOJUIETMAJIbHBIMM OpraHamMu YIpaBiieHUs TexHuKyma, MpaBwia, WHCTPYKUMH, MNPOTPaAMMBbI, IUJIAHBI,
peuieHus1, NpuKasbl AUpeKTopa TexHUKyma, BHOCATCS IIyTE€M M3JIaHUsl MpUKa3a AUPEKTOpa TEXHUKyMa O
BHECEHUH U3MEHEHUI WIIN JIOTTOJIHEHUN B JIOKAJIbHBIA HOPMATUBHBIN aKT;

9.2.3. V3MeHeHUs ¥ JONOJTHEHHS B TIOJOXKEHUS, MPHHSITHIE TIOCIE€ COTJIACOBAHUS C
KOJIJIETHAJIbHBIMM OpraHaMH YIPaBJICHUS TE€XHHKyMa, BHOCATCS IMyTE€M H3JaHHUs NpPHUKa3a JUPEKTOpa
TexHuKyma 0 BHECEHUN U3MEHEHMM WK JOTIOJIHEHUH B JIOKAJIIbHBIN AKT C MPEIBAPUTEIBHBIM MOJIyYEHUEM
OT HEro corjacus.

9.3. N3meHeHuUs u TOMOTHEHHMS B JIOKAJTBHBIN aKT BCTYIAIOT B CHITY C IaThl, yKa3aHHOM B MPHKa3e
O BHECEHMM HM3MEHEHUW WJIM JOMOJHEHHI B JIOKAIbHBII HOPMATHBHBIA aKT, & B CJIy4ae OTCYTCTBHS
yKa3aHUS B HEM JAThl - 110 UCTEUYCHUIO / KaJEHIAPHBIX JTHEN C JaThl BCTYIUIEHUS NPUKa3a O BHECECHUU
W3MEHEHUH WUIM JOTIOJIHEHUH B JIOKAJIBHBIN aKT B CHILY.

9.4. V3MmeHeHUS U TONOTHEHUS B IPEANKICAHUS U TPEOOBAHUS, POTOKOJIBI U aKThI, METOANYECKHE
PEKOMEHIAlINH, aKThl O IPU3HAHUY JIOKAJbHBIX aKTOB YTPATUBIIMMH CHITY, HE BHOCSITCA.

10. BAKIIOYUTEJIBHBIE MMOJOXKEHUSA

10.1. TlonoxeHne BCTyHaeT B CHITY C IaThl €T0 YTBEPKIACHUS TUPEKTOpOM TeXHUKyMa.

10.2. TlonoxeHue yTpauuBaeT CUITY B CiIydae MPUHITUS HOBOTO I1070kKeHH s O TIOKaTbHBIX aKTax.

10.3. Bompockl, He yperynupoBaHHbIe HacTOSAIIMM [lookeHreM, TI0JIeKAT yperyInpOBaHHUIO B
COOTBETCTBUH C ACHCTBYIOIIUM 3aKOHOAATENbCTBOM P®D, YcraBom TeXHHMKyMa U MHBIMU JIOKaJIbHBIMU
HOPMaTUBHBIMU aKTaMH TE€XHUKyMa.

10.4. 3a HeucnojHeHHWE WIM HEHAJIEXKallee MCIOJHEHHE TpeOOBaHMWN, YCTAaHOBJIEHHBIX B
JIOKaJIbHBIX akTax TexHuKyMma:

- paboTHUKN TeXHHKyMa HECYT OTBETCTBEHHOCTh B COOTBETCTBUH ¢ YcTaBoM TexHukyma, TK PO;

- oOy4aromuecs, UX poJUTENHN (3aKOHHbBIE MPEACTABUTENN ), HECYT OTBETCTBEHHOCTDh B MOPSIIKE U
¢dopmax, MpenyCMOTPEHHBIX 3aKOHOATENLCTBOM P®d, TOKaNnbHBIMM HOPMATUBHBIMU aKTaMH U Y CTaBOM
TexHukyma.
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